Help Sheet to facilitate Electronic Entries for HOLYWELL Meets 

Electronic Entries Require either Team Manager or Team Manager Lite.  However, Meet Manager can be used. 
Team Manager Lite is a free download from Hy-Tek at www.hy-tekltd.com that enables users to enter meets created by Hy-tek's Meet Manager and also to evaluate the Team Manager programme.

To load TM Lite.
Download TM Lite from www.hy-tekltd.com
System Requirements: - 300MHz 64mb Ram, windows 98,NT,2000,Me or XP

Using TM Lite

When using TM Lite the first time.

Click File/Open

Enter a database name, usually your team name and click Open.

System Preferences Window then opens,

In Team/Swimmer Defaults
Set Default Team Registration to UK
Set Default Team Type to AGE

In Meet Age-Up Date Select Meet End Date

In System Age-Up Date Select Always Age Up To Today 
Click OK to close Window

Click Teams/Add
Enter Team Code according to the ASA codes (available from the ASA website)

Enter Team Name

Enter Short Name

Click OK and close Teams Window

Click Athletes/Add

In Athlete Information
Enter Athlete's Last Name, First Name, Middle (If Applicable), Birthdate, select Male or Female.  

In Member of set Team 1 to your team.
Click Build ID.

Click OK.

Repeat for all of your swimmers entering Meet. Then click Cancel to close Athlete Information Window

Close Athletes Window.

To Import A Meet Set-Up to TM or TM lite
From TM Main Screen Click File>Import > Meet Events
This will open import events window.

Browse to find the file that you have downloaded or been emailed

'Meet Events-Meet Name- Meet Dates –00x.zip’ 

For example 
Meet Events-Geoff Drew Level 1 Meet 2007-27Oct2007-001.zip 

Select the  file, and click open..

TM should unzip file to a temp folder on screen, select the file click open and follow screen prompts to load meet.

Add Entries to a Meet

Click Meets
Click Entries and select By Event or By Name. For each entry a custom entry time must be entered.   Complete all your entries then close Entries and Meets Windows
Click Reports/Performance/Meet Entries to create a report of your meet entries and to check they are complete and correct. 

You may find it useful to print a copy of this report.

You can also create an Meet Entry Fee Report. Click Reports/Performance/Meet Entry Fees

Relays

Relays can only be added by selecting Entries by Event. 

At top of Window in Swim for Team select your team. In Window showing events scroll down, if necessary, to required event and select it. 

Click New Relay in lower part of Window, this enters the event. Eligible swimmers should be shown in LH lower Window. Click on your selected swimmers for this event.

Complete all your entries then close Entries Window.

Export Meet Entries for Electronic Entires

To create the electronic entry Click File/Export/Meet Entries. This creates a zipped file that is exported to directory TMIIData, a folder on the C:\ drive. The filename of your first entry will be 'your club code'-Entries001.ZIP and this file should be attached to the e-mail that you send to events@swimholywell.org.uk
Please send cheques for the correct amount to the Events Manager at Holywell Swimming Club, listing the number and type of coaches passes that you require

To see an overview go to Help and click TM Lite or TM
TO use Meet Manager

Please contact events@swimholywell.org.uk for a set up file and then you will be able to put in entries and then export the entries to a Merge File:   File / Export / Entries for Meet Manager Merge of the same meet.

If you have problems you can contact Sue Hubbard by telephone on 01244 301561 or Neil Jones on xxxxx   or e-mail at events@swimholywell.org.uk

Events Manager
